
 
 

Inmate Orientation Booklets 
 

 
Included in the Department of Corrections’ (SCDC) May 24, 2019 letter to the House Legislative Oversight 
Committee (LOC).  This information was provided in response to the following questions in LOC’s May 16, 
2019 letter to the Department of Corrections: “25:  Please explain what occurs during inmate orientation.” 
 
SCDC responded to the question as follows, in addition to providing the information in this document, “Each 
inmate receives a brief orientation concerning the R&E process. All newly arrived inmates are provided written 
orientation booklet (please see attached) by the R&E personnel on the following minimum topics: 

 SCDC policies and rules; 
 Intake process; 
 Prison Rape Elimination Act (PREA); 
 Inmate grievance system; 
 Institutional programs and services; 
 Consular Notification; 
 International treaty;  
 Mail and visitation procedures; and 
 HIV education. 

Inmates receive institutional orientation upon transfer to their assigned institution. The orientation includes 
information on: scheduled meal times, classification, institutional rules, sexual misconduct, Prison Rape 
Elimination Act (PREA) guidelines, HIV education, educational and/or vocational opportunities, work 
assignments, canteen, and commissary.  Information regarding sick call and visitation is communicated orally to 
inmates upon arrival at the institution.”   
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Programs Reentry and Rehabilitative Services is working to begin the reentry process immediately upon 
entry into SCDC and to include the below in the inmate orientation process: 
 

• Programs, Reentry, and Rehabilitative Services at R&E, with newly positioned staff, will provide 
information to offenders that will help them map their journey through incarceration.  Inmates 
will begin to prepare for release beginning at Orientation.  
 

• The Division is working on the implementation of a Risk/Needs/Responsivity Assessment that 
will drive the inmate toward necessary rehabilitative programs that lead to successful reentry. 

 
• Inmates will be provided information on credentials, Social Security Card, Birth Certificate, State 

I.D./Driver’s License. 
 

• Begin family reunification process, check for accuracy of family contact information. 
 

• Begin capturing educational level and occupation skills. 
 

• Develop a plan to issue an Admission and Orientation (A&O) Handbook, which provides written 
overview of programs, services and other offerings.  For example, the handbook will outline the 
various educational/vocational/job skills training programs and how inmates can get involved. 
They also provide a discussion on the faith based and recreational programs.  The A&O 
handbooks provide a topical overview of many areas of prison life where self-improvement can 
take place. 
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